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1. Fublic Law 763, U3rd Congress, amsnded tbe Federal Emplayces® Pay
Act of 19kS, effective 7 November 195k, to provide for payment of premium
sonpensation at an snnual rate to ewployees serving in certain types of
nogitions. Broadly speaking, employees in positions requiring "standuy
duty”, such as firefightors, and those in positions in which the hours of
work cannot ba controlled administratively and which require substantial
amownts of irregular overtime, holiday and night work, such as FBI agents,
may receive allowances up to 25 per cent and 15 per cent, respectively, of
shelr base anawal compensation up to the minimum US-§ salary level,

2. The Civil Service Co mission has published a revised pay regulation
governing administration of these provislons of the Act, The standards for
determining whether a givem position meets the requiremants for ah allowance
and establishing the rate within the 15 per cent and 25 per cent limitations
have been extracted and are attached for your infermation and guldance,

3, Pending the development of apprepriate regulatory naterial for in-
25X1A clusion in Agency Regulation [l the following procedure has been adopied
to expadite 3mplementation of these provisions within ths Agencyt

a. The addvessees will be responsible for reviewing positions under
thelr respeciive jurisdietions in terws of the standards set forth in
the attachermts., (This responsibility may be delegated to immediately
auberdinate officlals at the discretion of the addresssesy exira copies
of this renorandum are included for this purpose.)

be If they consider that they do have positions under their juris«
diction for which an annual rate may properly be established, they will
prepare a noemorandun for each such position, or zroup of positions, fuwre
nishing the follwwing information:s

(1) Positive identification of the position(s) by title, grade,
position number, and organisation (Office/Staff or Divi eicn/Branch).

(2) For investigator-type positions: [full information as to the
Irequency and duration of irvegular, unscheduled, overtime duty snd
the night and Loliday duty requirpdg—ihe batum of the work which
prevents hours of duty from being| Sustnahledsad.inlstrativelyy thes o f
necesoity for the euplavce's be qﬂxgﬁg% Tor reeofs
nizing, without supervisiom, cir sé P hinm te ro-
main on dutyy and sxy other pert fons
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{3) For positione involving standby dutyt full information as
to scheduled hours of duty; the number of hours of actual work res
quired and how it is distributed over the time on duty; the number
of houre in & standby status required and the extent to which the
employee®s whercabouts and activities are restricted during standhy
periodsy and any other pertinent conditions,

(L) A staternent as to whetber the positions invelve these re-
quirements at all times or, if applicable, the frequency or duration
of thelr occurrencAa.

¢, Requests for the establishment of an annual rate of compensation
will be forwarded, in triplicate, to the Assistant Director for Personmnel.
He will coordinmate each such request with the Comptroller to determine
whether all of the required conditions are met and the appropriate rate
to be apniied,

do The original requests will be returned to the inltiating office
following action by the Assistant Director for Perscnnel; ons conformed
copy will be retained in the Office of Persomel and ene in the Office
of the Cormptroller,

L, Instructions for subsequent action authorizing paynents to individuzls
will be developed and furnished with approved requests, Tentatively, these
authorizatione will be processed on Standard Form 52, Request for Persomnel
Actions; however, the volume of approved requasts may require some specilal pro=
cedure,

5, Rates may be established at the beginning of any pay period following
their approval, However, it is suggested that you initlate requests based on
your current requirements &2 rapidly as possible.

6, You are als¢ reminded that the cost of paying these annual rates
must be absorbed witlin eurrent budgetary allowances,

25X1A
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